
 

 

 

 

 

 

 

 

 

 

  

  

Application Submission 
This Quick Guide provides instructions for submitting a safety (Biosafety, Radiation Safety, 
Stem Cell Research) application (submission). 

The PI or team member completes the SmartForm pages for the initial application. The final 
page is where the Supporting Documents are to be attached for submission. 

Select Finish. 


Note: 

 Selecting Finish will not submit the application; the Submit action on the application 
workspace still needs to be performed. 

 Selecting Finish will exit the SmartForm and return you to the application workspace. 

 You can also select Exit to exit the SmartForm and return to the application workspace. 
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Select Submit on the left side menu (application workspace). 


Note: 

 The Submit action will display on the application workspace only to the PI. 

 The Submit action is not displayed to team members on the application workspace. 

 Prior to submitting the application, the PI can still edit the application. 
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Review the Investigator’s Assurance. 
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Click the checkbox indicating statement agreement, optionally add comments and supporting 
documents, and select OK. 
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The application has now been submitted to the Safety office for review. Select View 
Submission to view the status of the submission. 

Note: 

 The application is now in the Specialist Review state. 

 The application is not editable in the Specialist Review state. 
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